Your Name
0000 Quarry St. Apt 24

Susanville, CA 96130

May 15, 2012

Dear Mr. Boss:

I am writing to request a meeting to review my salary. My responsibilities have grown significantly since I was hired ½ a year ago, and I believe that this fact and the quality of my work warrant a raise.

In addition to these significant contributions, I have greatly improved my technical knowledge and the skills critical to my work.

Aspects of the business I influence:
Based on the feedback that I have received, I believe that you have been pleased with my work. I hope that you will give my request serious consideration.

I look forward to hearing from you.
Sincerely,

Your Name
